R Number 
(Finance Use) 
Expense Reimbursement | 
Employee Name: Simon Entwisle 
Delegated authority: 
oe ee 


Nominal Code (Finance Use) 
Expense Period From: 26.11.16 
To: 03.12.16 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 
UK £ 


DESCRIPTION Receipt CATEGORY 
(including times for subsistence claims & B (choose from drop 


business purpose) Wa; down menu) 


Attending 46th APPA Forum in Mexico 
Travel - Overseas 
Travel - Overseas 

ic 


TIME 


Depart Arrive 


N 
u 
a 
œ 
œ 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance 


TOTAL REIMBURSEMENT 256.88 
Don't forget to attach receipts! 


| 256.88 | 

Mileage 
Car miles claimed (Standard Rate) * 45 p per mile L 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile E o] 
Bicycle miles claimed 20 p per mile E] 
Passenger rate 5 p per mile O] 

Miles 10. Ol 
passengers 

Saas) 
| 256.88 | 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


(Finance Use) 
Expense Reimbursement [I | 
Delegated authority: 
oo 


Nominal Code (Finance Use) 
Expense Period From:[ |] 
To: 09/12/2016 


Itemised Expenses 


COST 
DESCRIPTION CATEGORY : 
drop d fi t 
(including times for subsistence claims & Dele (choose from drop down rop pei e 


RN i A 


Wilmslow Taxis 0.5 Travel - UK 20.00 


TIME 


5 nights in London (starting Sunda 
Café Rouge dinner 2 Subsistence - UK 
Wilmslow Lynx Taxis 3 Travel - UK 


Chez Bob and Viet Eat 


Taxi Travel - UK 
The Delaunay and Social Eating House Subsistence - UK 
Lunch at 30 Wellington Street Subsistence - UK 30.00 
LTDA Taxi Receipt Travel - UK 10.00 
London Taxi receipt Travel - UK 9.00 
Licensed taxi receipt Travel - UK 10.20 
Starbucks Subsistence - UK 5.15 
arrive back in wilmslow 
safety of 
Hotel accommodation at Club Quarters 1164.00 booked Bue te commissi 
above rate health and ener 


Travel - UK 


Taxi from station ma Travel - UK 


3 nights in Scotland 


Dinner at Rocco Forte hotels Subsistence - UK 
Licencesd taxi receipts Travel - UK 
Scottish Parliament snack Subsistence - UK 
Central Taxis Travel - UK 
Lunch at Contini Subsistence - UK 
Taxi receipt Travel - UK 
Hotel receipt for the Balmoral Travel - UK 
Train fare to London Travel - UK 
3i 
Mileage 
Car miles claimed (Standard Rate)* 45 p per mile f 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile O ~ ooo 
Motorcycle miles claimed 24 p per mile a) 
Bicycle miles claimed 20 p per mile | 0.00] 
Passenger rate 5 p per mile [| 0.00] 
Miles No. ol 
passengers 
*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
E] 


Less Cash Advance 
TOTAL REIMBURSEMENT| _ 3,502.92 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


